\ University of Colorado
UCCS Colorado Springs
CITI HIPAA Training Instructions

Questions or concerns about this training contact Deborah O’Connor, Director of Campus Compliance,
doconnor@uccs.edu or 719-255-3837.

Log into the CITI Website at https://www.citiprogram.org/
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Collaborative institutional Training Initiative
at the University of Miami

¥

Over 8.0 million CITI Program courses have been completed since 2000
@ CITI Program Announcements ©@ Help & Support
Visit CITI Vel Lore How do | register?

e If you have a user name and password you can enter it here —> go to page 5
e If you do not have a login then you will need to register ——— continue to the next page
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at the University of Miami

You must make # selection below

Select Your Organization Affiliation

Search for organization: Enter full or partial name &

University of Colors| ¥ | Cant oty imtitation? b may use Single Sqgn On. Chec here.

Lin oradn at Boulder

arganization, enter its name in the box above, then pick from the
o 2* button immediately below. To clear your selection and try

Learner Reg

s thits ogstion if you are paying for your courses. Click thie button “Continue a% independent Learmer to afilitesas an independent Learner
This option is for persons nat affiiiated with a CIT! Program subscriber organization, ar whe reguine content that their nezation does nat
provide. Fees apply. Credit card payment with American Express, Discover. MasterCard or Visa s redquired. Chicks are not acoepti

Independent Learner (Fi

Accossibaty  Copynght  Prvacy Noteo  Terms of Senace Site index.  Contact U

Search for Organization .. If you start typing in University of Colorado — UCCS will pop up.
Click “Continue to Step 2”
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Personal Information

* Flrst Name * Last Name
Deborah o'Connor

* Email Address * Vrify email addriess
daconnorBuccs.edu doconnor@uccs.eduy

Wt urge you Lo provide a second email address. if you have ene. in case messages sne blocked or you lose the ability to access the first ene. if

you forget your usernante or g rd, yau that inf g emal address.

Secondary emall address Verify secondary email address
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Fill-in this information
Click “Continue to Step 3”
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Create your Username and Password
* indlicates a required fiekd
our hy of 410 50 cf . Your ot Cane senditive; "A1ZB34C0° is the same a3 ) 2h3dcd”, Once
created, your usermame will be part of the completion report
* Uiser Name
daconnorBuccs edu
Your password should consist of 8 to 50 characters, Your password IS case sensitive: "A12B34CD" Is not the same as "a12b34cd™,
* password * Verify Pasoword
Flease choose a security question and provide an answer that you will remember. NOTE: If you forget your kogin information, you will have
to provide this answer 1o the security question In order to access Your sccount.
* Sarcurity Crarstion
‘What color was your first car? bd
* Security Answer
Accossbaity  Copynght | PavacyNobce  Termsg of Sorace Sieindex  ContactUs w

e  Fill-in this information
e C(lick “Continue to Step 4”
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* Country of Residence

Salest your courtry of reidence

Uriond Seazee

Gender. Ethnicity and Race

Wiy e CIT) Bregeam ASK ABEULroot pandar. Face ded athniesyt
Wiy B4t CIF) Sragrin da Mass Esthgteast O

* lisdwneify oy Gemder ns:

O g

| Trasipenaes o G

rafer vt te anawer

* Vigdentity my Ethriicity a3:
 Migan o Lagng &
B by ik o Laging

rafer mai 1e smrwar

* lidencify mmy Race as: [you may select more than sne)
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e  Fill-in this information
e C(Click “Continue to Step 5”
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D Fill-in this information
Click “Continue to Step 6”
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Home  AboutUs | Courses | Becorme a Subscriber Contact Us

Please provide the following information requested by University of Colorado Colorado Springs

“ indicetes a required field.
Language Preference

w

* Institutional amail address
docannorBuccs. &

* Gender
Female |

* Higheit degree
Other Post Graduate Degree V|

Empleyes Number
12345

Department
Compliance

* what s your rale in research?
Compliance Officer |

Address Field 1
1420 Austin Bluffs Rarioway

Address Feld 2

Address Field 3

Fill-in this information

Click “Continue to Step 7”
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1| Log Out | Help
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Main Menu | My Profiles | My CEUs | My Reports | Support

Mairy Merns
+ Memorial Health System - IRB, C Springs Courses

Unilversity of Colorado Colorads Springs Courses

University of Colorado Health Courses

Click here to affiliate with anather Institution

Affiliate as an Independent Learmer

¥ Commght  Pracy Nobey  Terms of Seteon Site index. Contact Us

If you have several affiliations like | do you will need to select UCCS by clicking the >
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Main Menu | My Profiles | My CEUs | My Reports | Support

1| Log Out | Help

M Merns

+ Memorial Health System - IRB, Colorado Springs Courses

= University of Colorado Colorads Springs Courses

W Course o Status 4 Completion Report A Survey
Conflicts of interest Not Started Not Earned
Institutional Official: Animal Care and Use Mot Started Mot Earned
Social and Behavioral Respansible Conduct of Research Not Started Not Earned
UCCS 1RB Members (IRE Members ONLY) Not Started ot Earned

- My Learner Tools for University of Calarade Colorado Springs '
Add a Course or Update Learner Groups
wiew Previously Campleted Coursewnric
@ Update Institution Profile
@ view Instructions page
W Remove Affillation

+ University of Colorado Health Courses

+ Click here to affiliate with anather Institution

» Affiliote as &n independent Learner

Accossibaty  Copynght  Prvacy Noteo  Terms of Senace Site index.  Contact U

We are going to “Add a Course or Update Learner Groups”
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Main Menu | My Profiles | My CELIs - My Reports = Support

v gkl Conrse Jpdate Liamen Grougs

Select Curriculum - University of Colorado Colorado Springs (688)

* incicanes a required fiekd
* Fleaze make your selection beow to view available courses.
Choose all chat apply
[ 1 would like te enrcll in the Ethical Conduct of Research with Hurnan Sulijects courses,
L] v would like to enroll in Laty Animal weslfare courses.
[ 1 weould like to enroll in Responsible Conduet of Research courses.
(] 1 would like to enroll in the Conflicts of interest Course.

B 1 would like to enroll in the information Privacy and Security (IPS) Course.

y  Copynght Prvacy Noteo  Terms of Senace  Site index.  Contact Us

1| Log Out | Help

F/ Yol La Bl - X
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Check the box next to “I would like to enroll in the Information Privacy and Security (IPS) Course.

Click “Next”.
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Main Menu | My Profiles | My CELIs - My Reports = Support

s +Agdd CourseUpdate Leames Groups

Select Curriculum - University of Colorado Colorado Springs (688)

= incicanes a required fiekd.

* Fleace make the appropriate selection if you are required to complete the Information Frivacy Security (IPS) course.

ore armwer

Researchers Using PHI

UCES Privacy Board Members Only

Cooyrghl Prrvacy Nobey. Tenms of Setacn  Sie ingex. Contact Us

Depending upon your role select the correct bubble
Click “Next”

Page 6 of 8



T —— " CageiDs B = 88| & - Colubaestive Inmnti %
Frcen —
Fie [de View Favorites Tock Help

x EEConven = [HSehect

8 Ethics and Complance Pro. B Adminitrative Polcy Sat.. B Laws and Palicies Univers... [ Google @&

= B UCES Phene Directory

Englizh ) Testsize: A A Debi OConnor I[1: 4

F/ Yol La Bl - X
L Collaborative institutional Training Initative
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Main Menu | My Profiles | My CEUs | My Reports | Support

M Merns

o Your request has been successfully submitted.

+ Memorial Health System - 1RB, Colorado Springs Courses

= University of Colorado rado Springs Courses

& Course W Status & Completion Repart W Survey

UCES Privacy Board Members Only Not Started tiot Earned

My Learner Tools for University of Colarado Colorado Springs
& Add a Course or Update Learner Groups
W View Previously Completed Coursework
¥ Update Institution Profile
W View Instructions page
W Remove Affiliation

» University of Colorado Health Courses

+ Click here to affiliate with anather Institution

+ Affillate as an independent Learmer

Copynght  Prrvacy Noteo  Terms of Senace Site index.  Contact U

You will now see the course
Click on the course title
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Log Out | Help
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Main Menu | My Profiles | My CEUs | My Reports | Support

+Course UCCS Prvacy Board Members Cnly

UCCS Privacy Board Members Only - Basic Course

To pass this course you must:

Your Current Score
¢ Complete the required module 0 %
= Achieve an average score of at least 80% on all quizzes associated with this
course’s module requirements
You have unfinished required or elective modules remaining
Complete The Integrity Assurance Statement before beginning the course
Required Modules
Date Completed seore
Health Privacy Issues for Researchers (1D 1419) Incomplege 070 (0%)

Accossite

Copynght  Prrvacy Noteo  Terms of Senace Site index.  Contact U

You must “Complete The Integrity Assurance Statement before beginning the course”
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Assurance Statement

Debi OCannar:

€M Pragram Terms of Senvice include the following provisions. Please read them carefully.

Only One Account: | will maintain only one active CITI Program account. unless granted permission for mustiple accounts by my
institution o by CITI Program,

No Account Sharing: | will not share my username and pa: d with Ll the CITI Pragram Help Desk If | believe
my account has been conmmmlsca

Do My Own Work:  Twill compliete all required guizzes and any other assessments by mysell, using anly my own wark,

INo Quiz Sharing: | will not share CITI Pragram quiz questions or answers o0 any website. via email, photocopying. or any cther
MEans.

Mo Cheating: | will not engage in any activities that would dishonestly improve my results. or improve or hurt the results of
other learners.

My Actions Are Logged: [ understand that CITI Prograrm keeps account a(:mryloﬁ-s.wmms mmpulm 1P atSr s, Umie spent in
each content area. number of quiz atltempts and scores. Allegat s will b
aned th resulls reporied to my institution,

Select the appropriate statement then click the Submit button:
W | AGREE 1o thit above and the other Terms of Service for accessing T Program matesials.
) | DO NOT AGREE. and wish to be contacted about one or more of the Terms of Service.

Submit

Aecessibity G

ynight  Prvacy Nobee  Terms of Service St index  ContactUs

e Once you have read the Assurance Statement you will need to Agree or | Do Not Agree
e Click “Submit”
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My Menu » Course UCCS Privacy Board Members Only

UCCS Privacy Board Members Only - Basic Course

To pass this course you must: Your Current Score
¢ Complete the required module 0 %
= Achieve an average score of at least 80% on all quizzes associated with this
course’s module requirements

You have unfinished required or elective modules remaining

Required Modules
Date Completed Score

Health Privacy ixues for Researchers (1D; 1419) ncomplete Q0 4]

Copynght. P Notco  Terms of Senace  Site index.  Contact U

e Start the module by clicking the title.

Page 8 of 8



